
 JANUARY 19, 2006 
 ADDENDA NUMBER: 4 
 BID NUMBER: RFB2006-011-DG 
 TITLE: JANITORIAL SERVICES – CITYWIDE 
 
 
 

 DATE, TIME AND PLACE OF BID OPENING REMAINS THE SAME.   
 JANUARY 25, 2006 @ 1:30PM AT Rm 7096, CITY/COUNTY BLDG. 
  
 BIDS MUST BE RECEIVED IN THE CITY CLERKS OFFICE AND CLOCKED IN BY 1:30PM. 
  
 SEE ATTACHED PAGES FOR DETAIL INFORMATION. 
 
    SEE REVISED PAGES 6 AND 25.  REPLACE FOR OLD PAGES. 

 ________________________________________________________________________________________________
__ 

 _________ ACKNOWLEDGED AND RETURNED: WITH BID:_________ BY LETTER: :_________ _________ 

 _______________________________________________________________________________________________
___ 
                    SIGNATURE                       PRINTED NAME                       TITLE                         COMPANY 



RFB2006-011-DG 
ADDENDUM #4 

 
ANSWERS TO QUESTIONS. 
 
 
1.  Q. Please explain the Evaluation Criteria for this RFB.     
     A.  RFB2006-011-DG contains detailed requirements, specifications and frequency schedules for 
cleaning the City Buildings.  Requirements for bidding included performing site inspections of the 
actual facilities and the potential bidders have been given ample opportunity to ask questions.  The City 
seeks responsible and capable contractors who are willing and able to provide consistently high quality 
cleaning services, according to our requirements.  Those potential bidders who are able and willing to 
provide these services, according to our specifications, are invited to submit their best pricing.    
 
Bidders who meet the minimum requirements as stated on the RFB and bid a reasonable number of 
hours for cleaning on the “estimated number of work hours” portions of the bid are qualified for the 
award.   Of these bidders, the low bidders for each group will be the first considered for the award of the 
group  -- pending submission of the required documents. 
 
So the award of the contract(s) is based on the responsive, responsible low bidders for each group.  A 
responsible bidder will have stated a reasonable number of work hours to complete the cleaning at each 
facility.   
 
2.  Q. Percentage of discount on invoices (page 3), Have a value in the evaluation of the Bid. 
      A.  This portion of the RFB refers to the option that some vendors give to the City by offering a 
small discount to the City if invoices are paid within a certain amount of time.    Whether this option is 
offered or not does not affect the evaluation or award of the bid. 
 
3.  Q. On page 3, How the 5% of Local Preference gets evaluated in this Bid? 
     A.  When the prices are being evaluated, those bidders who qualify for the local preference discount 
will have their prices discounted by 5% for the evaluation and determination of the low bidders. This 5% 
discount is used for evaluation purposes only. 
 
4.  Q. Building #32 and #33, One requires background check and the other not??  Why these 
inconsistence? 
      A.  These two buildings are libraries.  For all libraries, background checks may be required in the 
future. 
 
 
5.  Q. Page 8 for building #6   “JANITORS SHOULD BE AVAILABLE AT ANY TIMES THAT 
CLEANING IS NEEDED”.  Please explain. 
      A. This refers to the Kimo theatre.    As should be stated in the additional requirements for the Kimo, 
there are times when janitors may need to clean the facility twice in one day.  If there are 2 
performances in one day, a janitor will be requested to do some touch up cleaning between the 2 
performances.  Cleaning will sometimes be required on Saturdays and/or Sundays as well.   Cleaning 
times will depend on the needs of the Kimo.  Have 2 performances in one day is generally avoided and 



is rare it is still possible.   “Being available at any times that cleaning is needed” means having janitors 
available for weekend work and late afternoon work.   The Kimo management will try to give the 
contractor as much advance notice as possible for these situations. 
 
6.   Q.  Buildings are required to be clean in a monthly basis up to 6 feet high.  Please provide the area 
(S.F) of each building? 
       A.  The potential bidder should determine all potential costs and divide it by the square footage area 
for each facility.  The City is not going to determine the area of the walls, shelves, cabinets etc. in order 
to increase the square footage area.  The City assumes that an experienced contractor should be able to 
determine their costs and pricing with the information given. 
 
7.   Q. On buildings that houses Child Care Centers, has the statement “Strict Cleaning Required for 
Licensing.”  Please provide explanation. 
       A.  Child Care Centers are regularly inspected by State authorities who oversee the licensing for 
Child Care Centers.  They regularly inspect the cleanliness of the facilities, especially the bathrooms and 
kitchen areas.  Contractors should follow the specifications given in the RFB.  The statement, “Strict 
Cleaning…” was used to emphasize the importance of keeping these center clean.   Because of the 
importance of licensing, (center could be closed down if it doesn’t pass inspection, a contractor not 
performing the requirements according to the RFB will have their contract cancelled quicker. 
 
        Also, be aware that the Child Care Centers, while not having a large amount of area, are still very 
time intensive.   Often, furniture and items must be moved to sweep and mop the floor properly. There is 
often sand on the floors and the buildings are crowded.  Please keep this in mind when bidding. 
 
8.   Q.  Building #39 and #40 Please provide frequency of services. 
       A.  #39 – APD Foothills Substation  - 5 days/wk   and #40 N. Valley Library    3days/wk. 
 
9.    Blank 
 
10.  Q.  Building #46, Are you sure of the frequency of services for this little building? 
        A.  Correction of frequency.   Bldg. #46, needs janitorial service 3 days/week. 
 
 
11.  Q. Building #50,  Please explain statement “SPECIAL TRAINING REQUIRED, LONG TERM 
JANITOR NEEDED”. 
       A.  This is for the Casa San Ysidro Museum.  Special training will be provided by the Museum 
staff.  It will cover what to handle and how the objects should be handled.  The facility has requested a 
long term janitor so that janitors won’t have to be trained over and over again.   
 
12.  Q. Building #54, Frequency of Services?           Building #57, Frequency of Services? 
        A.  #54, Pajarito Senior Ctr.   5 dys/wk              #57,   Wastewater Utility Div.      5 dys/ wk 
 
13.  Q.   How many companies attended the pre-bid meetings?   
        A.   Based on the sign in sheets, there were 15 companies represented at the pre-bid meetings. 
 
14.   Q.  Which areas are considered the “common areas” at Embudo and Wainwright.   



         A.  The halls, recreation rooms/dining room, laundry areas, elevators/ stairs, common restrooms 
and trash rooms. 
 
15.    Group #9 which includes the Housing Administration Bldg.;  Wainwright Manor and Embudo 
Towers are managed by the City Public Housing Division and are federally funded.  The City CANNOT 
use the local preference discount when awarding contracts that are federally funded.  Therefore these 
buildings have been grouped separately and are not subject to the local preference discount given to 
qualified local vendors.    
 
16.  The City does not pay late charges or interest on invoices not paid within 30 days of the approval of 
the invoice.  Accounts Payable strives to pay invoices within 30 days of approval of the invoice by the 
individual departments.  They must have both, a copy of the invoice and the approval before the process 
of issuing a check/ACH payment begins.   
 
17.  Invoices may be held if there are “no-shows”, or if the required tasks are not being done by the 
contractor.  Although the department liaisons will attempt to contact the contractor as soon as  the 
problems arise,  there are times when the complaints cannot be forwarded to the contractor on a daily 
basis.  Ultimately, it is the responsibility of the contract to make sure that their employees show up for 
work and perform the cleaning according to specifications.  The decision will be up to the department 
liason  as to where work can be “made up “  or not.  If work will not be made up, then the contractor 
shall issue a credit memo for the work not done before the invoice will be paid.   
 
18.  Upon the completion of the work evaluations of the current contractors, the City will determine if 
any of the current contractors have ongoing poor performance issues.  Any contractor with ongoing or 
unresolved performance issues and being considered for award of a new contract will be allowed only a 
month to month award subject to cancellation if their performance is not in line with the requirements of 
the RFB.  In the event of cancellation for failure to comply with contract requirements a contract will be 
re-awarded to the next lowest responsive bidder at the discretion of the City.  This will continue until 
which time it is determined that their performance is in compliance and the term can be extended to full 
term in accordance with the bid. 
 
19.  Clarification of hours worked at Group 1. 
        APD/LEC     7 daytime employees working 8 hours each per day.   5 days per week. 
         City  Hall   One day porter  working 8:00am to 4:00pm  7 hrs per day.  5 days per week. 
                             Five evening employees working approximately 18 hrs total every evening. 5 dys /wk. 
          Plaza del Sol  One day porter working 8:00 am to 4:00 pm   7 hrs per day.  5 days per week. 
                              Six evening employees working  20 hours total per evening. 
 
20.  See revised page 25.  The Group total line for Group #7  was inadvertently left out of the previous 
listing.  See revised page 6.   Offer two prices, two options for Bldg. 2   5 FT employees and 7 FT 
employees.  Use figures of 7FT employee for group total. 
 
End of Addendum 
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PRICING PAGE 
 
 
PLEASE QUOTE THE PRICE PER SQUARE FOOT.   TAKE ALL SPECIFICATIONS INTO CONSIDERATION 
INCLUDING ADDITIONAL SPECIFICATIONS.     
1.   MULTIPLY SQUARE FOOTAGE AREA BY PER SQUARE FOOT PRICE AND WRITE TOTAL IN “TOTAL PRICE” 
COLUMN.    THIS WILL BE THE MONTHLY PRICE FOR THAT BUILDING.   
 
2.   WRITE PER SQUARE FOOT PRICE IN “UNIT PRICE” COLUMN. 
 
3.  SEE GROUP NUMBERS ON LEFT.   THERE ARE SOME GROUPS WITH ONLY ONE BUILDING AND SOME WITH 
SEVERAL BUILDINGS.  
 
4.  MULTIPLY THE “TOTAL PRICE” OF EACH BUILDING  BY 12 FOR A YEARLY PRICE ON EACH BUILDING.  ADD 
UP THE YEARLY PRICES IN THE GROUP AND STATE THE TOTAL  OF THE ANNUAL PRICES FOR ALL BUILDINGS 
IN THAT GROUP ON THE LINE PROVIDED. 
 
 5.  TRANSFER THE GROUP TOTALS FOR THE GROUPS YOU ARE BIDDING ON TO PAGE 4 -  PRICING DETAIL 
PAGE.   FAILURE TO DO THIS MAY RESULT IN YOUR BID BEING DEEMED UNRESPONSIVE.   
 
GROUP  ITEM  QTY.  ITEM DESCRIPTION UNIT  TOTAL  YEARLY 
NO.  NO.       PRICE  PRICE  PRICE 
 
1  1. 87,400  SF BLDG. #1 ______________  ________________ 
 
   MONTHLY PRICE X 12                                          ______________________                  
 
   ESTIMATED PERSON HOURS PER DAY WILL IT TAKE TO CLEAN FACILITY: ___________ 
 
   MUNICIPAL BUILDING 

5TH & MARQUETTE NW 
   HOURS:  OPEN 6 AM TO 6 PM 
    
   SERVICE REQUESTED:   5 DAYS/WK  M-F NEED A WORKING SUPERVISOR AS PART OF 
                CREW.  1 FT DAY PORTER,  + AFTERHOURS WORKING CREW. 
   AREA: 87,400 SF;        TYPE OF FACILITY:   OFFICES, PUBLIC AREAS, MEDICAL AREA. 
         WORK AREAS. 
   SECURITY:    GENERAL SECURITY; SECURED AREAS 
   MAY NEED BACKGROUND CHECKS 
   RESTROOMS:  14;   STAIRS;  16, TILE;    ELEVATORS:  2 
 
   CONTACT:  DEBORAH ALDERATE 768-2690 / ED PADILLA  768-2693 
 
 
1  2. 134,390 SF BLDG. #2 _____________  _______________ ( ASSUME 5 FT 
EMPLOYEES.) 
                                                                                                     _____________  _______________ (ASSUME 7 FT 
EMPLOYEES.) 
                 FILL OUT BOTH OPTIONS.   USE  7 FT EMPLOYEES FIGURE FOR GROUP ONE TOTAL.   
   
   MONTHLY PRICE X 12     ________________________ 
    
   ESTIMATED PERSON HOURS PER DAY WILL IT TAKE TO CLEAN FACILITY:___________ 
    
   APD/LEC BUILDING 
   401 MARQUETTE NW 
   SERVICE REQUESTED:    5 DAYS/WK M-F DAYTIME HRS ONLY.  WORKING SUPERVISOR 
      AS PART OF CREW REQUIRED 
 
   AREA:  134,390 SF  TYPE:  POLICE FACILITY, OFFICES 
    
   BASEMENT AND 5 FLOORS, OFFICES, SHOWERS AND EXERCISE ROOM. 
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   ESTIMATED PERSON HOURS PER DAY TO CLEAN FACILITY:________________________ 
 
   WASTEWATER UTILITY DIVISION 
   4201 2ND STREET SW 
 
   HOURS:  7:00 AM TO 3:00 PM 
   SRV REQUESTED: GENERAL CLEANING DETAILED REQUIREMENTS 
   AREA:   43,000 SF 
   TYPE OF FACIITY: OFFICES, LABS, WORK AREAS 
   SECURITY:  GENERAL SECURITY.    MUST FOLLOW INSTRUCTIONS. 
   RESTROOMS:  5 
   SHOWERS:  2 
 
   CONTACT:  BEVERLY LEWIS  873-7012, ALFRED GALLEGOS   873-7012 
7  58. 35,110 SF BLDG. #58 ________________ __________________ 
 
   MONTHLY PRICE X 12       _________________ 
 
   WESTGATE LIBRARY 
   1300 DELGADO SW 
 
   HOURS:  
 
   SEV REQUESTED: GENERAL CLEANING,  LIBRARY REQUIREMENTS;  2 DYS/WEEK 
   AREA:   2688 SF 
   TYPE OF FACILITY: LIBRARY, OFFICES, WORK AREAS 
   SECURITY:  GENERAL SECURITY;  BKGROUND CHECK MAY BE NEEDED. 
   RESTROOMS: 
 
   CONTACT:  ROSS GURULE  768-5175    203-9670 
 
GROUP TOTAL FOR GROUP #7       __________________ 
 
 
8  59. 7500 SF  BLDG  #59 __________________ _________________ 
 
   MONTHLY PRICE X 12       _______________ 
 
   ESTIMATED PERSON HOURS PER DAY TO CLEAN FACILITY:______________________ 
 
   OFFICE OF CHILD DEVELOPMENT 
   2200 UNIVERSITY BLVD SE 
 
   HOURS:  8:00 AM TO 5:00 PM 
   SRV REQUESTED: GENERAL CLEANING.  5 DAYS/WEEK 
   AREA:   7500 SF 
   TYPE OF FACILITY: OFFICES, WORK ARE, PUBLIC USE 
   SECURITY:  GENERAL 
   RESTROOMS:  4 
 
   CONTACT:  BERNADETTE RIPLEY    767-6500 
    
   
8  60 7230 SF  BLDG 60 ____________________ __________________ 
 
   MONTHLY PRICE X 12       __________________ 
    
   ESTIMATED PERSON HOURS PER DAY TO CLEAN FACILITY:_______________________ 
 
   SAN PEDRO LIBRARY 


